
Night to Shine Roles: 

Registration Team
Warmly greet guests as they arrive, sign them in and answer any questions that they may have. 

Welcome/Greeters Team
Welcome guests as they arrive, and help them find their way to the main event space, activities and 
restrooms. 

Set-up/Tear down Team 
Arrive at a designated time and execute event set-up or tear down. 

Parking Team 
Maintain a pattern of parking, and direct the traffic for easy vehicle entry and exit. Maintain open fire 
and emergency lanes. 

Limo Team 
Assist the guests as they get enter and exit the limousine.  

Dinner Team (Food Prep & Service). 
Serve food to guests in main event space and Respite Room. Be knowledgeable about the items and 
assists guests in finding what they would like (especially if they have dietary restrictions or allergies) 
and refill food warmers, drinks and snacks. 

Red Carpet Team 
Assist guests as they make their way down the red carpet, manage flow of traffic and cheer them on 
to make them feel welcomed.

Coat Check-In Team 
Greet guests, take their coats label them and hang them. As guests leave ask for their name and 
retrieve their coats. 

Decorating Team 
Arrive at the designated times to help put up the decorations that will help create an unforgettable 
experience for the participants. 

Dance Floor Team 
Monitor the dance floor and the perimeter to make sure there are no “wallflowers.” Invite them to 
dance and engage with them. 

Flowers Team (Corsages & Boutonnières & Centerpiece)
Assist with unloading and properly laying out corsages and boutonnieres. Help guests select and pin 
on their flowers. 

Shoe Shine Team
Arrive at the designated time and assist set-up team with the shoe shine area. Welcome each guest 
as they arrive to have their shoes shined. Chat with them while you shine their shoes and make them 
feel special. 

Volunteer Check-In Team
Greet the volunteers as they come to check-in, give them their name badges and direct them to their 
team leader.  



Buddy Check-In Team 
Greet the buddies as they enter in the building. Give them their name badges and direct them to their 
team leader for a pre-event meeting on helping give their assigned guest the best experience 
possible. 

Welcome Team
Welcome guests as they arrive, and help them find their way to the main event space, activities and 
restrooms. 

Buddy Team 
Accompany and assist assigned guest throughout the evening, providing companionship and any 
assistance they may need during the event. Sit with their guest during dinner and engage with them 
in conversation. Make sure that they have a great evening. 

Activities Room Team
Engage in activities with guests who have become overstimulated on from the other activities. Interact 
with them by doing sensory activities or provide them a place where they can have some quiet time, 
play games, crafts, or watch movies. 
 
Hair & Makeup Team 
Arrive at the designated time and assist set-up team with the salon area. Welcome each guest to a 
salon station for hair and makeup. Chat with them while you pamper them and make them feel 
special. 

Photographers/Videographers
Take photographs and treat the participants like honored guests and celebrities. 

Bathroom Attendants 
Help guests find the restroom, and offer assistance in the restroom if needed. If a guest requires 
assistance with more than getting in and out of a stall or hand washing, it is appropriate to contact 
their parent or caregiver for assistance. 

Safety and Medical Team
Healthcare and law enforcement professionals preferred.

1:1 Buddy
You will be matched with a participant with special needs. You will be with them throughout the 
evening. 

Floater Team 
Plug me in wherever needed!


